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PROPERTY MANAGEMENT

Overtime Air Request

Company Name:

Building Address: Suite:

Phone Number:

Overtime Air Requested For:

Date: Day of Week:

Start Time: Stop Time:

Minimum of 3 Hours Required

Please return this from to the Management Office or Fax to 281/320-0186:

Before 12:00 p.m. for Air Requested Monday — Friday
Before 12:00 p.m. on Friday for Air Requested for the Weekend

Authorized By: Date:

Building Standard Hours:
(No charge for Air)

7:00 a.m. — 6:00 p.m. MONDAY THROUGH FRIDAY
7:00 a.m. — 1:00 p.m. SATURDAYS (this is no longer on unless it is requested
or you use your access card — no charge during this time period)

MANAGEMENT OFFICE USE ONLY:

hours X /hours = Total
Work Order #: Issued By:
Time: Date:

20445 State Highway 249, Suite 100 Houston, Texas 77070
281-320-0393 (Phone) 281-320-0186 (Fax)




